NAME ___________________________________________   DATE _____________________
MANDATORY TRAINING LIST
The following lists, schedules and charts should help you complete your 2016 mandatory training requirements.  
For tracking, check each required box as you finish the training and when completed turn into Leigh Ann.  

If you are a… SUPERVISORY EMPLOYEE… complete the following:
Annual
· Work Capacity Test (You MUST be medically cleared before taking WCT)
· Firefighter Refresher Training
· Active Shooter Training
· HazMat
· DO WHATS RIGHT (Do NOT have to take the POSH Training if complete)FULFILLS THE 4 HOUR EEO REQUIREMENT


· USERRA (DOI Learn)
· Veteran Employment Training for Hiring Managers (DOI Learn)
· Discrimination and Whistleblowing “No Fear”… REQUIRED this year…??? 
· 4 hours of DIVERSTIY (May fulfill with local trainings and/or also DOI Learn offered courses)
· ETHICS - BLM Ethics Training 2016: XXXX (DOI Learn and search by: BLM Ethics Training)
 (During Orientation Week only if you do not have computer access)
· FISSA+ (IT/Records/Privacy) (DOI Learn or During Orientation Week only if you do not have computer access)
· RT301 Fire Vehicle Driver Refresher (Initially must have BL300 each type of vehicle and then annual RT)
· RT212 Fire Chain Saw Refresher (If operate a chainsaw)
· ATV/UTV/Motorcycle Check Ride (If ATVO, UTVO or motorcycle driver)
· Trailer Check Ride (If utilize a trailer)
· Code Driving (Any fire operations driver)
· Helicopter Ignition Operations (Any aviation ignition qualification)
· Crew Chief Credit Card Training  (Local Fire Admin Office will teach Orientation Week)
· Integrated Charge Card Training (only take this if you are a NEW credit card holder)
(DOI Learn or During Orientation Week only if you do not have computer access)
· Purchase Line
· Travel Business Line
· Emergency Auth. Control Set (only take this if you will be a “Crew Chief”)
Every 2 Years
· First Aid/CPR/Bloodborne Pathogens   Date/Year Taken ____________
Every 3 Years 
· Defensive Driving   Date/Year Taken __________
· A110 (For aviation positions only)
· RT273 (For SEMG position only)
· RT340 (For HRSP position only)
· RT372 (For HMGB position only)
· RT378 (For ATGS position only)
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Clarification on Diversity and EEO Requirements…

All non-supervisors (refer to PD) are required to complete 2 hours of Diversity Training and 2 hours of EEO.  The following list will satisfy these requirements:
· “Do What’s Right” will satisfy your 2 hours of EEO
· There are options during the Orientation Weeks and several DOI Learn online courses that will satisfy the Diversity requirement.  
· For Fire personnel, “Do What’s Right” is your only option for the EEO requirement

All supervisors (refer to PD) are required to complete 4 hours of Diversity Training and 4 hours of EEO.  The following list will satisfy these requirements:
· “Do What’s Right” will satisfy 2 hours of your EEO and is mandatory for fire personnel
· USERRA and Veteran Employment Training for Hiring Managers is required and will satisfy the other 2 hours of your EEO
· There are options during the Orientation Weeks and several DOI Learn online courses that will satisfy the Diversity requirement.   


Ethics course has nothing to do with Diversity or EEO requirements.  It is a separate requirement.

Side Note:  In case you are wondering, Discrimination and Whistleblowing (No Fear) does count for 1 hour of EEO (taken only during odd number years…2013, 2015, 2017, etc).  However, it doesn’t really matter because it always ADDs an additional hour to our requirements…all fire employees (at a minimum) are already required to take “Do What’s Right” which meets the 2 hours of non-supervisors.  Additionally, supervisors have no choice but to take UERRA and Veteran Employment Training for Hiring Managers which meet the other 2 hours of supervisory EEO requirements.  



